
                                                                                                                                                    
 

Friday, April 08, 2022 
 

 

 

RE:  Completeness Review for P-22-003/ACU-22-008 

 

Dear Applicant(s): 

Thank you for submitting a Land Division application. The first step in the application process is a 

completeness review.  The following items were required to be included in your application or determined 

prior to the acceptance of the application: 

 

 
1.  The correct and completed application form was filed.  If the proposed use/activity will 

occur in an identified hazard area the correct reports or certifications have been included. 

Requires land division supplemental application   

 2.  Applications shall be submitted by the property owner or a purchaser under a recorded 

land sale contract. “Property owner” means the owner of record, including a contract 

purchaser. The application shall include the signature of all owners of the property. A 

legal representative may sign on behalf of an owner upon providing evidence of formal 

legal authority to sign; (a consent form may be accepted or exceptions may apply 

5.0.175) 

 3.  One original and one exact unbound copy of the application or an electronic copy shall 

be provided at the time of submittal for all applications; (Staff may be able to create an 

electronic copy for you) 

 
4.  A detailed Project Proposal was provided;  

 5.  A detailed parcel map of the subject property illustrating the size and location of existing 

and proposed uses, structures and roads on an 8½” x 11” paper to scale. Applicable 

distances must be noted on the parcel map along with slopes. (See example plot map); 

C 6.  Covenants or deed restrictions on the property were provided or were found not to exist. 

 7.  All of the lots or parcels that are currently within the applicant’s ownership, co-

ownership or is purchasing which have a common boundary with the subject property on 

an assessment map were listed on the application; 

 
8.  A copy of the current deed of record has been provided;  

 
9.  All the applicable criteria have been addressed;   

1. This property is within Beaches & Dunes. There is no Beaches & Dunes report for the 
Conditional Use.  

2. The tentative plat shall be clearly and legibly drawn. It shall show all required 
information to scale so that the Approving Authority may have an adequate 
understanding of what is proposed. Under ordinary circumstances, the scale shall use a 
typical engineer scale (example 1” = 50’).  

 
3. The applicant shall file with the Director the original and four (4) additional copies of 

the tentative map on 11” X 17” paper for partitions and 18” x 24” paper for 
subdivisions.   
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10.  The property was created legally;   

 
11.  All development was cited in compliance with the Coos County Zoning and Land 

Development Ordinance or this application will bring a use or activity into compliance; 

and  

 
12.  All road, driveway, access, parking plan or traffic impact analysis has been submitted as 

required by the Coos County Zoning and Land Development Ordinance.  

 

 
13.  All Land Division tentative plat requirements have been met.  

Planning Staff Review  

 a.  North arrow, scale and date of the drawing.  

 
b.  Appropriate identification clearly stating the map is a tentative plat. 

 
c.  Names and addresses of the landowners, subdivider/partitioner and the engineer, 

surveyor, land planner or landscape architect responsible for designing. 

 
d.  The tract designation or other description according to the real estate records of Coos 

County [Township, Range, Section, Tax Lot Number(s), and Assessor’s Tax Account 

Number(s)].  

 
e.  The boundary line (accurate in scale) of the tract to be divided and approximate 

acreage of the property.  

 
f.  Contours with intervals of forty (40) feet or less referred to United States Geological 

Survey (or mean sea level) datum. 

 
g.  The names of adjacent subdivisions or the names of recorded owners of adjoining 

parcels of unsubdivided land.  

 
h.  The location, widths, and names of existing or platted streets or other public ways 

(including easements) within or adjacent to the tract, existing permanent buildings, 

railroad rights-of-way and other important features such as section lines, political 

subdivision boundary lines and school district boundaries.  

 
i.  Existing sewers, water mains, culverts, drainage ways or other underground utilities 

or structures within the tract or immediately adjacent thereto, together with pipe sizes, 

grades and locations indicated. 

 
j.  Zoning classification of the land and Comprehensive Plan map designation. 

 

 
k.  Draft of proposed restrictions and covenants affecting the plat. 

 
l.  Predominant natural features such as water courses and their flows, marshes, rock 

outcropping, and areas subject to flooding, sliding or other natural hazards. 

Must include Beaches & Dunes on tentative map 

 
m.  A current property report (less than 6 months old) indicating any taxes, assessment or 

other liens against the property, easements, restrictive covenants and rights-of-way, 

and ownerships of the property of the proposed development.  A title report is 

acceptable. 

 
n.  Lot and parcel sizes shall meet the minimum lot sizes as established by the applicable 

zoning district. Need further information to determine. See other comments.  

 
o.  Within an Urban Growth Boundary no lot area, yard, offstreet parking and loading 

area or other open space which is required by this Ordinance for one use shall be used 

as the required lot area, yard or other open space for another use, such as utility 

easements, access easements, road and street right-of-ways or septic drain fields. (If 

an easement is proposed it cannot server to meet acreage requirements for another 

use).  Example, a road it required to be developed that acreage has to be removed 

from the total acreage. 



 

 
p.  Outside of the urban growth boundary no lot area, yard, offstreet parking and loading 

area or other open space which is required by this ordinance for one use shall be used 

as the required lot area, yard or other open space for another use.  This does not 

include utility easements, private road access easements or septic drainfields; but does 

include all public road and street right-of-ways. (In rural areas you are not required to 

remove any acreage for parking, driveways or roads) 

 
q.  Dimensional Standards. The property will comply with development standards set out 

in the applicable zoning districts.  (Road frontage, lot depth and width Roadmaster in 

consultation with the Planning Director may waive certain dimensional standards but 

they will be listed in the development standards) 

 
r.  Proof of an adequate supply of potable water. Water supply systems, both public and 

private, shall conform to the requirements of state law. Adequate water supply may be 

accomplished with storage tanks.  (The applicant may request to have this waived but 

must do so in the application and explain why)  

 
s.  Sewage disposal systems, both public and private, shall conform to the requirements 

of state law.  (If a sewage disposal system is proposed as part of the plan there should 

be a site inspection from DEQ filed with the application but if none is proposed a 

statement is required to be displayed on the plat, see mapping requirements). 

 

Reviewed by the County Roadmaster and Surveyor  

 
a.  Erosion prevention.  When necessary to prevent erosion all cuts and fills and other 

graded areas shall be protected from erosion by appropriate seeding or planting of 

grass shrubs, trees or other soil stabilizing vegetation.  (OR 98-12-009PL)  (If there is 

any natural hazards concerns, steep slope areas over 12% or request from 

ODOT/County Road Department) 

 
b.  Sidewalks of an all-weather material not less than five (5) feet in width, nor more 

than eight (8) feet in width shall be constructed as close to the center of pedestrian 

and bicycle ways as practical, when required.  (This will be at the direction of the 

road department or ODOT)  

 
c.  Panhandle lots or parcels shall be an acceptable method of land division.  More than 

two contiguous panhandles (as opposed to the panhandle “lots” themselves) shall not 

be permitted.  Where two panhandles are contiguous, the County may require 

easements and construction of an access road. Panhandles are also referred to flag 

lots.  (The may conflict with the minimum road frontage) 

 
d.  The local access road was open to public use on January 1, 1986. Use of the local 

access road is not restricted by adopted policies of the Comprehensive Plan. 

________________________ 

 
e.  The local access road is constructed to the private road standard contained in Article 

VII. However, if the road will, or could in the future, provide service to more than 

three (3) units of land in an urban unincorporated area or more than ten (10) units of 

land in a rural residential area, the finished top surface width shall be a minimum of 

18 feet and turnouts shall not be required. 

 
f.  If the Approving Authority determines that the existing development pattern, 

topography, physical characteristics of the land, applicable land use regulations, or 

other circumstances affecting the area served by the local access road prevent the road 

from being used to provide access to more than three (3) units of land in an urban 

unincorporated area or more than ten (10) units of land in a rural residential area, the 

Approving Authority may allow the local access road to be constructed to the same 

standards that are required for private roads, pursuant to Article VII. 

 
g.  Additional right-of-way is provided along the frontage of the subject property when 

such is required to meet the minimum right-of-way requirements for a County road. 



 

 
h.  The applicant agrees to participate in a private maintenance program for the local 

access road and executes any documents required by the Approving Authority to 

insure such participation. 

 
i.  The applicant agrees to participate in any local improvement district which may be 

formed under ORS 371.605 to 371.660 or the Coos County Local Assessment 

Ordinance to improve the local access road to County Road standards. The applicant 

shall execute any documents required by the Approving Authority, including a waiver 

of remonstrance, to insure such participation. 

 
j.  All interior streets in the subdivision that require dedication shall be built to the 

County standard such that they may be incorporated into the County road 

maintenance system. 

 
k.  The subdivision shall be subject to adequate restrictive covenants or other similar 

device which require interior streets to be maintained by lot owners in accordance 

with County standards. Such restrictive covenants shall be enforceable by the County. 

 
l.  Any access approval request under this section shall be reviewed to assure that no 

development occurs in known natural hazard areas without appropriate 

safeguards.  The Planning Director or designee may condition its approval of a 

request on the provision of such safeguards, or otherwise condition approval of such 

requests to insure compatibility with the objectives of this ordinance, and the Coos 

County Comprehensive Plan 

 
m.  Private Road Access information is found in Chapter VII (Roads or Streets 

 
n.  Utility Easements.  Easements including but not limited to sewers, water mains and 

electrical lines shall be at least fifteen (15) feet wide, except for utility pole tieback 

easements which may be reduced to six (6) feet in width. 

 
o.  Pedestrian and Bicycle Ways.  When necessary for public convenience, safety or if 

designated on an adopted County or State recreation or transportation system plan, the 

County Planning Director will require a developer of a subdivision, PUD, and office 

park complex to dedicate to the public, public access easements ten (10) feet in width.  

Said easements may be deemed necessary to provide access 

 
p.  Location, acreage and dimensions of land to be dedicated for public use or reserved in 

the deeds for the common use of property owners in the proposed land division, 

together with the purpose of conditions or limitations of such reservations, if any.  

 
q.  Easements, together with their dimensions, purpose and restrictions on use.  

 

This application has been: 

 Deemed complete as of the date this letter was sent and the application has been forwarded to all 

applicable agencies or departments for comment; or  

  Deemed incomplete due to missing information as identified by the unchecked boxes above.  As the 

applicant for a permit or limited land use it is your responsibility to submit one of the following 

within 180 days from the date the application was receipted to the Planning Department: 

a. All of the missing information; 

b. Some of the missing information and written notice from the applicant that no other information 

will be provided; or 

c. Written notice from the applicant that none of the missing information will be provided. 

 

If the application is found to be incomplete and steps a, b or c are not completed within the required 

timeframe (180 days), then on the 181st day the application will be deemed void.   If you submit material 

by email you are responsible to follow up with staff to ensure that information was received.  On the day 

the department receives one of the options (a. through c.) above is the date your application will be 

considered complete.  



 

 

Once your application has been deemed complete staff will continue with the review process.  Your 

application will go through the following steps (checked steps apply to your application): 

 

 
1.  The first step is requesting comments from any applicable agency or department.  Most 

agencies have 30 days to respond to comments. 

 
2.  If this is a land division Technical Review Committee (TRC) will be scheduled once all 

comments have been received. Once the TRC has been completed a tentative decision is mailed 

out approximately six (6) weeks after.  The notice of tentative decision will provide for a fifteen 

(15) day opportunity to appeal.  If appealed it will be scheduled for hearing.  The decision only 

becomes final after the final partition plat has been filed.  

 
3.  If this is application requires a hearing, a notice of hearing will be provided 20 days prior to the 

hearing. Once the hearing is concluded a notice of decision will be mailed out within five to 

seven days.  If this is a Planning Commission decision the notice will provide for an 

opportunity to appeal (15) fifteen days to the Board of Commissioners.  If this is a Board of 

Commissioners decision there is a twenty-one (21) day appeal period to the Land Use Board of 

Appeals.  

 
4.  If this is an administrative review (Administrative Conditional Use, Extension, Lawfully 

Created Parcel Determination or Variance) a notice of decision with an opportunity to appeal 

will be mailed out once the review has been completed.  Approximately, six weeks after the 

application has been deemed complete. The notice of decision will provide for a fifteen (15) or 

twelve (12) day opportunity to appeal depending on the type of application.  If not appealed the 

decision becomes final.    

 
5.  If this is a limited land use notice then a notice requesting comments will be mailed as soon as 

the application has been deemed complete and then a review and decision will be issued.  

Approximately, four weeks after the comments time has expired. The notice of decision will 

provide for a (12) twelve or fifteen (15) day opportunity to appeal depending on the type of 

application.  If not appealed the decision becomes final.   

 

Except when an applicant requests an extension of the timelines, the governing body of the county or its 

designee shall take final action on an application for a permit or limited land use decision within 120 

(urban zone) days or 150 (rural) days as applicable.  

 

If you have questions about the land use process, please contact planning staff for assistance. 

 

Thank you,  

 

_____Crystal Orr_________________________________ 

Crystal Orr, Planner I 

C: File 

   


